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Import Encounter Templates 
AHLTA-Theater  

Encounter templates used in AHLTA-Theater are an effective tool used to streamline and standardize the patient 
encounter documentation process. An Encounter template consists of predefined data elements such as 
diagnoses, procedures, S/O note templates/AIM forms, and order sets which are pre-staged for user selection. 
Encounter templates are loaded into an open patient encounter through the Template Management module or 
by clicking the “Templates” icon from the Action Bar in the Current Encounter module. Encounter Templates 
can be created in the local AHLTA-Theater application or outside templates can be imported into the local 
database. Follow these instructions to import an encounter template into the local AHLTA-Theater database.  

1. Log into AHLTA-Theater. 
2. In the ‘Folder List’, expand Tools folder.  
3. Click on Template Management. 
4. In the ‘Action Bar’, click on Import. 
5. Navigate to the folder location of the template(s) to be imported. 

The file type required for Encounter Templates in AHLTA-Theater is *.TPL files. This will be the only file type available in the 
file type selection dropdown menu. Ensure that the correct folder is selected and that the template required for import is 
in the correct file type.  

6. Select the template(s) from the Available Templates pane by clicking on the template(s) to highlight. 
7. Click the Right Arrow to move the selected template(s) to the Selected Templates pane.  
8. Select the appropriate Clinic from the drop down menu.  

If importing as a Personal template, ensure that the Shared check box is marked appropriately so other 
uses can search and use the template.  

9. Click Import. 
10. After the template(s) successfully import, the template(s) will display in the Search/Browse tab of the 

Template Management module.  

 


